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Rules 
 

 

RULE 

Department of Civil Service 

Board of Ethics 

Campaign Finance Complaints 

(LAC 52:I.709) 

In accordance with the provisions of the Administrative 

Procedure Act, R.S. 49:950 et seq., notice is hereby given 

that the Department of Civil Service, Board of Ethics, has 

adopted a Rule regarding processing Campaign Finance 

Disclosure Act complaints. This Rule is hereby adopted on 

the day of promulgation. 

Title 52 

ETHICS 

Part I.  Board of Ethics 

Chapter 7. Complaints 

§709. Campaign Finance Complaints 

A. Except as otherwise provided in this Section, the 

general provisions relating to complaints shall apply to 

complaints filed regarding violations of the Campaign 

Finance Disclosure Act. 

B. All complaints must be signed by the complainant and 

received on a form approved by the board or in a format that 

contains the following information: 

1. the complainant’s full name and mailing address. 

2. an email address for the complainant, if available.  

3. the identification of each person who is alleged to 

have violated the Campaign Finance Disclosure Act 

(“CFDA”). 

4. a clear and concise recitation of the facts describing 

the alleged violation of the CFDA. 

5. With respect to statements made in the complaint, 

the complainant shall: 

a. indicate whether the statements are based on the 

complainant’s personal knowledge, or 

b. include reasonable identification of the source of 

the information, which gives rise to the complainant’s belief 

in the truth of the statements in the complaint.  

6. all documentation in the complainant’s possession 

that supports the facts alleged in the complaint. 

C. By providing an email address, the complainant 

agrees to accept communications from the board via email, 

and all correspondence from the board to the complainant 

shall request confirmation of the receipt of the 

communication via an electronic “read receipt” to be 

provided by the complainant. 

D. If the board’s staff determines that the complaint does 

not substantially comply with Paragraph B of this Section, 

the board’s staff shall send a notice within five business days 

after receipt of the complaint to the complainant and to each 

person identified in the complaint as allegedly violating the 

CFDA that no action shall be taken on the basis of the 

complaint. 

E. If the board’s staff determines that a complaint 

substantially complies with Paragraph B of this Section, 

within five business days after receiving the complaint, the 

staff shall send a notice to each person identified in the 

complaint as having allegedly violated the CFDA advising 

of the procedures in this Section.  

1. The recipient of the notice sent to the person 

identified in the complaint as allegedly violating the CFDA 

shall be referred to as the “respondent.” 

2. The notice sent to the respondent shall include a 

copy of the complaint from which the board’s staff has 

redacted any information that would identify the 

complainant. 

3. If the respondent has provided an email address, 

either on a notice of candidacy or an electronic filing 

affidavit, the notice shall be transmitted via email to the 

respondent, with confirmation of receipt via a “read receipt” 

to be provided by the respondent. 

4. Within 15 days from the receipt of the notice, the 

respondent shall submit a letter or memorandum stating 

reasons why the board should take no action, along with any 

reasonably necessary supporting documentation. 

a. Upon receipt thereof, the complaint, the 

response, and any supporting documentation shall be 

considered by the board at its next scheduled monthly 

meeting, according to the public deadline on the board’s 

website, and at which at least 2/3 of its membership is 

present. 

b. If a response is not provided within 15 days from 

receipt of the notification, the complaint shall be considered 

by the board at its next scheduled monthly meeting, at which 

at least 2/3 of its membership is present. 

5. After the board considers the complaint and the 

response, if one is filed within 15 days, as provided in 

Paragraph 4 of this Section, the board may take one of the 

following actions:  

a. upon a majority vote of the board, issue a letter to 

the complainant and the respondent that the board found no 

reason to believe a violation has occurred or otherwise 

terminated its proceedings.  

b. upon an affirmative vote of at least 2/3 of its 

membership, issue a letter to the respondent that it has 

reason to believe that the respondent has violated the CFDA 

by identifying the provision of the CFDA alleged to have 

been violated and the alleged factual basis supporting the 

finding, including reference to any specific transactions 

identified as a violation. 
AUTHORITY NOTE: Promulgated in accordance with R.S. 

42:1134(A). 

HISTORICAL NOTE: Promulgated by the Department of Civil 

Service, Board of Ethics, LR 51:522 (April 2025). 
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